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St. Kevin’s College

Admission Policy

Admission to the college is governed by the “CDVEC Admission Policy set out in its General Rules and Regulations for Schools, Colleges, other Centres and the Classes and Activities operating under the authority of the CDVEC”.

This policy states that:

Admission to a particular course/activity is subject to places being available and is governed by four principles:

· That in the professional judgement of the School Authority (the term “School Authority” as in these regulations, indicates the Chief Executive Officer, or an officer delegated to act on his behalf) and following an interview (if deemed appropriate) the student/participant is suitable for the course/activity.

· That in the professional judgment of the School Authority, the student/participant, because of previous education, training or experience, is considered likely to benefit from attendance.

· That participation will contribute positively to the course/activity and in no way infringe upon the opportunities or rights of other students or staff.

· That disputes in relation to admission will be referred to the CDVEC.

With the above policy the following administrative arrangements will apply:

Administrative arrangements:

All second level students are considered for admission following an interview with students and parent(s)/guardian, during which the student application card and code of conduct is completed and signed.  In case of students entering First Year an entrance assessment must also be completed and in the case of some students, further assessment/referral may be required.  Applicants who have attended another second level school or education centre are required to submit a detailed reference and copies of previous school reports and in the case of some students, further assessment/referral may be required.  All such references/reports etc will be considered before a decision is made on the application.  Enrolment is not completed until St. Kevin’s College has issued written confirmation.

Post Leaving Certificate, VTOS and other adult whole-time students are considered for admission following submission of the completed application form, official statement of previous examination results, evidence of meeting any entry requirement for a particular course and an interview with the appropriate member of staff.

All part-time adult students are considered for admission following completion of the enrolment card and if deemed necessary by the college, an interview with the appropriate member of staff.

Applicants who are Non EU Nationals must satisfy all the requirements of the immigration authorities and must be deemed eligible by the DES to participate in the courses applied for.

In the case of whole-time courses, students will not be enrolled after the 30th of September of the year in which classes for the particular course commence except in a case which is deemed by the College to be an exceptional circumstance.  (See Appendix)  Application should therefore be made well in advance of this date to ensure that there is a time for any required entry assessments to be undertaken and for references and other documentation to be obtained.  The college will not be responsible for inability to complete the enrolment process by the above date if such results, documentation etc are not available.

No enrolment is considered completed until: -

(a) All set fees or charges are paid by or on behalf of the student concerned.

(b) All supporting documentation, references etc which may have been requested by the college have been submitted.

(c) The student has agreed to abide by the CDVEC Rules and Regulations and the aims and policies of St. Kevin’s College.

(d) The student has been offered a place.

(e) St. Kevin’s College reserves the right to refuse to enrol a pupil who has a special need that the school has not got the resources to cater for.

Appendix

All students who apply within the designated enrolment timeframe outlined in this Admission’s Policy will be admitted to the school, except in the most exceptional of circumstances.

Any parent/student applying outside of the designated enrolment timeframe will receive acknowledgment of their communication and be issued with a copy of the College’s Admission Policy.  Their attention will be drawn to the designated enrolment timeframe.

Exceptional enrolment.

The Principal, outside of the normal enrolment timeframe as stated in the admissions policy, and on an exceptional basis, will only consider an application when s/he is in receipt of the following information:

· A fully completed CDVEC Enquiry form (Form A) from the Principal of the school that the student last attended.

· A fully completed CDVEC Enquiry form (Form B) from the Education Welfare Officer responsible for the school that the student last attended.

· A fully completed CDVEC Enquiry form (Form C) from the parent/s or guardian/s of the student.

· A copy of the students profile report from the Primary school the student last attended (where relevant)

· Any psychological reports that may be relevant.

· Such other matters relating to the child’s educational progress as he or she considers appropriate.

As soon as practicable, but not later than 21 days, after this information has been provided, the Principal of the school shall make a decision in respect of the application concerned and inform the parent and the Sub-Committee of the school in writing thereof.

