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St. Kevin’s College Post-Graduate Diploma in Education Policy

· Our College strives to develop a safe, inclusive and supportive environment, which will enable each member of the community to realise his/ her potential. (School Mission Statement) 

To achieve these aspirations the school has devised a Post-Graduate Diploma in Education Policy (PGDEP). The teaching staff, SNA’s and two PGDE students studying in the school drew up the policy on the 29th May 2008.

Aim

The aim of the PGDEP is:

· To safeguard the standard of teaching and learning occurring in the school

· To support and encourage the trainee student

Guidelines:

· PGDE students will be inducted by school management and the Special Duties Teacher. The main policies of the school, resources and work practice will be discussed.  

· The co-operating teacher will have a close working relationship with the student teacher. Co-operating teachers are best placed to advise on students, course work, appropriate homework and general issues around teaching and learning. The co-operating teacher will discuss the subject plan with the student and assist with devising of the year’s scheme of work.  The student and co-operating teacher should meet once a week to discuss progress. Should the student be out the teacher will know what has been covered so the education of the students is not impacted upon.

· Teachers will be on hand during the delivery of lessons. Initially the teacher will be present in the classroom. Team teaching is actively encouraged for the first few weeks. The co-operating teacher will be available and on hand to assist when needed. Team teaching should occur sporadically during the rest of the year. PGDE students are encouraged to sit in on other teachers’ classes to help them experience a variety of different teaching styles that they may emulate.

· PGDE students should take an active part in school life. They are expected to attend staff meetings, school in-service, parent teacher meetings but also an active role where possible in the extra-curricular activities. 

· Students are allowed to take the week off before the college examinations to study. After summer examinations students are expected to return to the school and finish out the school year and see a complete school year. The PGDE student will be expected to produce a progress report for each class group at the end of the year so the teacher for the next year is informed.

· Should the PGDE student be absent the school will need to be contacted.

· The PGDE student must consider Confidentiality of matters that occur in school and the Good Name of the school and the members of its community. 
